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1 SCANNING PROCEDURE &5 &

1.1 LOADING DOCUMENT L& &RTS

| 1.1.1 Document Feeder B&hixfgit &

Remove any paper clips and staples before MBS - BT EERAEETL -
loading a document.

1. Load the document face up (when the 1 FES L EREEeE  BIEES
document is 2-sided, place the front side up)

B EEEENPR -
in the center of the document feeder. L) MEEEREEN PR

2. Adjust the document guides to match the size

of the document loaded. Raise the document
stopper.

2. BAEFIREEREF MR T, BEEREAMS -

| 1.1.2 Document Glass ¥ IEE 1R

1. Open the document cover. 1. RRURTEINES -

2. Load the document face down, and align it DMETHAIIFES T - eI ERG A @i
against the top left corner of the document

glass. Close the document cover. B IFPRE = -

TR W—
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1.2 SELECTING SCAN LOCATION EIZRHIT EUE

B—NEE®RH -

1. Press the Home button. 1.

e 2
sistance ]
. -7
® = Cloud Service Waorking Folder
: 3 e Hub )

Cloud Senice Hub Working Folder

2. Select a [Scan]. 2. EE[RHE] -

Home

Copy

1D Card Copy

Cloud Service

Working Folder
Hub

Device el Clex uly ‘Working Foldar

3. EFE[BHEA]

B Loca... | Scan X B — R ‘ 1w K

* g | % | B
Favorites Contacts : Email BNRE 5PN 4
& s e N s rad
SMB FTP SFTP SMB FTP SFTP
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4. Select users scan location and press [OK] . 4, BIZHPHRHEMUE - AEH[OK] -

oo Qo x v BRI
: ‘I 2| e - ‘; n v }j User - ﬂ ‘7
Ofue: = - - B ;| |OPFusee . A
- - = = =
1 o .

- o

i o

. il i

5. Confirm selected scan location and press [ Send 5. EEFEENIFRT FUE - 5’*1%%:[ AfE /=] -
/ Scan].

Scan to PC

@ loca... 47 Scan

w8

Add Destination (2) EAEBAEA < (2)

User1
p’ User1
BIHAE

& Userl

User1
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2 SCANNING FEATURES 1R Hf 18

2.1 SCANNING COLOR B =

Set the scanning color for the documents to be oSt E iR A A
scanned. ) )

Auto Detect] =L

The color of the document is determined e _
automatically. AEBEBHEERBUEE -
E=C

Select to scan a color document.

REERREVBRES -

Black & White] B o (2 EE):
Scans a document in monochrome 2 tones. —
LIEREERFHERRS -

_ o TKBE (256 ).
Scans a document in grayscale. It is suited to L MLb o o [ T Seir . [ A e A e E = ] £ At [} B
documents containing gradations that cannot be UK RRIRS - @5 AR EAHE mERGR

reproduced with monochrome. B (Er) SR EEMNE -

o B
E Auto Detect ; ¥e

B | slack & white e (2568

= Grayscale

Page 5 of 17



A NXL

2.2 2-SIDED SCANNING &\ R 5 #i 7=

Select to scan both sides of a 2-sided document.

1 Sided:

Select this to scan only 1 side of the document.

2 Sided (Head to Head)]

Select this when both sides of the 2-sided
document are in the same orientation.

12 Sided (Head to Toe)]

Select this when both sides of the 2-sided
document are in the opposite orientation.

"1 2Sided (Head to Head)

.| 2Sided (Head to Toe)

More Settings

2.3 ORIGINAL TYPE [R5 ¥EHY

Photo & Text;

Select this item when the scanning document
contains both text and photos.

Select this item when scanning text clearly.

Select this item when scanning photos.

—l Photo & Text

Photo

Y

RERMEEHRBNME -

EMH:

REHERERER - B#IEIEE -

LM (A F):
EHFERNMEEEE—SaE - #EEIIEE -
8| (L FEE):

EHRTNMAE R - S#EIIEE -

o MEESHE)

| SE(ETH
L B@mE

WEENF BN RRRERILIEE -

BEMEEN T - FEEI-1RE -

wHIB RN - AEEILER -

IR
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2.4 FILE FORMAT ENH 18 A& T

Select the format of scanned data.

TIFF/JPEG Auto Select]

Automatically selects JPEG or TIFF. [JPEG] for
full color and grayscale images, [TIFF] for
monochrome.

TIFF:

Saves multiple pages as 1 TIFF file.

i

PEG:
Saves as a JPEG file.

]

DF;
aves as a PDF file.

Saves as a DocuWorks file.

w

More Settings.. .|
Single File for Each Page]

Saves each page as a single file in the specified
format.

[2] TiFF/ JPEG Auto Select

2] 1Fr

21 JPEG

@] DocuWorks

ﬂ More Settings

How to scan with single page per file

Scan QR Code OR Click
i51F QR Code Ei & 22

EEFRRHEROEI
TIFF/JPEG B &l
E&)5E T JPEG 5L TIFF - 22K ER &5
[JPEG] - EBRIZ: [TIFF] -

TIFF:
PLLETIFF 2R 72 E -
JPEG;
LPLIPEG 1B = -
PDF;
I\ PDF #£#F -
DocuWorks:
M DocuWorks ##77 -

¥ AR E

@ DocuWorks
B wenE

NI s EEDAIRERS—EESE -

for online version of this chapter.

EEAEMMA LR

For more online support information please visit

BB ER - BRI L

https://su

ort-fb.fujifilm.com
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2.5 RESOLUTION IR E

Set the resolution for the documents to be i e
soanned. - A R A BT -

1. Select [Resolution]. 1. 242 [(RHWEArE] -

=B 400 dpi

&l 600 dpi

2.6 FILE NAME {E8ZE &%

When using the [Email] or [Scan to PC] feature, s/ (124 (@) | & (B8 (PCED) 1

you can specify the file name of the document to . _ N .
be sent. BERS - [MO[iEEPTEd B =BT -

1. Select the [File Name: Auto Name]. 1. %2 [EXSH. (BFRE) ] -

gl Loca... // Scan @ —RR- "/ Fai

SRR A -

o [BHA].pdf

Add Destination

0 [Date & Time].pdf

Common Features I | S —
3 preview LI | (| KA L
. Color Scanning Black & White | ‘ ' wLer ROER)

2. Use the displayed keyboard to enter a name 2 BT R R A RS 28 A= T

up to 28 characters. Press [Enter] when B i
finished. - 2% (Enter] -

Sean

L wi e e v vl 1] o e
(als|ofrfefnfs]x]r]
BN : xc/vienma
@ e L. e = IEEE
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3 OPERATIONS DURING SCANNING 7 BRI a9 2 7E
3.1 STOP THE SCAN JOB = L1

1. Press the [Pause] button on the touch screen. 1. #®ErE LW [F1E] -

Scan (PC) - SMB = R ZEPC
00211 (SMB{#3X)

Scanning

Local User

2. Press [Delete Job].

M Delete Job

% Scan Next Original

i " Send (Last Original)
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4 LOAD THE NEXT DOCUMENT & N — 1R TS

If you have another document to scan, turn [Next NREEEHMRTEEEZERE  BEREERR - &

Original] on while the current document is being BETEEE [EF—EFZ] -

scanned.

1. Turn on [Next Original] while scanning is in 1LFEE[F—RER] #HETHREE [B] -
progress.

Scan
00122
Scanning

BHZEPC
(SMB{&i%)
wEe

Local User

Next Original

2. Load the next document. 2. AN F—10IRTS -

3. Press [Scan Next Original]. 3.% [#wT—RER] -

‘ . Delete Job

‘ #= Edit Next Original Settings = BT BRIBEE

‘ « Send (Last Original) | v EEETF R

Page 10 of 17



4. When all documents scanned, select 4. FRERRIEH 2%  BFEE
[Send (Last Original)]. [ZEEEFF) ]

| W Dpelete Job ‘ M PLIfE

‘ #= Edit Next Original Settings = BET—ERRERE

! —?— Scan Next Original

+’ Send (Last Original)

‘ 5 BT —RRS

v EE@ET—R)
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5 SPECIAL FEATURES 555 THRE

5.1 PREVIEWING AND ROTATING THE SCANNED IMAGES FEE =¥ K eiE s (&

You can preview and rotate the scanned images 2= ¢#Eh - ROILIFEE B EFiEiT s 2418 -
while scanning the document.

1. Select [Preview] and press to start 13832 [F5E ] €63k Lo L8 LIFABIEH -
scan.

@Lﬂtﬂ--- % Scan @'—Hﬂ g B

@ [Date & Time].pdf . o) [B58].pdf

[ Comman Features 4 _ﬂfnﬁ_ e e e e e = 3
[5] preview v ‘ Y sase (k) |
! Color Scanning Black & White U’: 5EW Il _‘_

2 Sided Scanning 1 Sided ‘ ' SR BERER)
it Resolution 200 dpi J: | SEEESR §ﬁil,
2. After the document scanned, the entire 2. XHRHZE - MEBREOHIRENHFNIER
scanned image will be displayed. 224& .

Preview

None selected

3. Select the pages and press . to rotate the 3 sEIEFAEMTHEH - {é.ﬁz. BYHER

scanned image in correct direction.
9 s T RRA TS TS -

Preview

None selected
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4. When you have finished preview and rotate CEERRTEE RiriE g BB [EE] -
the document, select [Send].

Preview

[ Selected Pages: 1
c = Al
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5.2 CHANGING THE SCAN SETTINGS DURING A SCAN JOB Bl N & IB 8T

1. Select [Preview] and press 1212 [FBE] - #ER °

Buo. 4 S EEE

@) [Date & Time].pdf

o [B58].pdf
| Comman Eeatures —l
Preview u Il |
’ Color Scanning Black & White | oF | vl
2 Sided Scanning 1 Sided | ’ HLUEY EE{Z@TE] ‘
% Resolution 200 dpi [ 3 SEERRER B -:
2. After the document scanned, select 2. N RHEZE - %Eﬁ °

Preview 4 Send |

None selected

3. Press [Change Settings]. 3.4 [ E]

Next original will be scanned. IR INIBR -
Load the original. ENER -

% Cancel ‘ ‘ X |

2 start \ | b |
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4. Change the scan settings, then press [Scan]. 4. 851380 - 1% [B#)

[ % -1 bt ‘ = s =
‘ b 4 ‘ Change Settings | ¥ Scan X B TEES % 24
’ Color Scanning Auto Detect | ’ BHBY = O@ER)
2 Sided Scanning 1Sided [ | =
EaFRREE £l
;lg‘ Resolution 200 dpi t .
— | R 200 dpi
= Original Type Text (kaznza)
B Original Orientation Sideways : S| RBRE XF
!! Original Size Auto Detect . E RGO XFER
m Lighten / Darken Normal :__g! EBERERTEHA =Eaisk]
5. Ensure and preview all scanned documents, 5. R RAMARMIXHMNIBERS - KR
then press [Send] to complete. [ 2R -

Preview i

-+

Selected Pages: 1
A4
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5.3 ScaN AuTo BEFIRHE

Scan Auto can skip the blank pages and rotate BRIt O E 5 RINEEEH F T -
the pages into correct orientation automatically. ) ) )

1. Select [Scan Auto]. 1242 [BEEFEHE] -

// Reset

[

1D Card Copy Address Book Device Secure Print

2. Specify recipient(s) using 8 2.8 B pitthhE BB I ¢ A T -

| ol

Load the original and select

M ERER, BREEE)
Send.

o

[ [ Scan Settings Auto B mawe amie |
3. Choose the receipent(s). 3. EIEEN YR -
X e DS x| o o
P |
Annual leave form ﬂl A Annual leave form B 5
[ Annual Leave Form n z Annual Leave Form B -
GC SB A John a -
" g GC SB a .
@ : (i | .
Invoice Form a0 L% &
=i L. Invoice Form a
4. Press [Send]. 4 ERERHSIE (] -
tl;l GC_SB L@J Ei‘ ‘ D aGe.ss ‘ 2] E‘
s Load the original and select EMEREE, BEEEE]
Send. 8,
L Scan Settings Auto ‘ SR BERE
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6 EXTRA INFORMATION EZ &3

How to setup Scan to PC (SMB) for Windows
YR B AR E

Scan QR Code OR Click here
iBfEHE QR Code Sy B EEE

How to setup and use Scan to Email

s EMER "HHEEIE 4"

Scan QR Code OR Click here
iR QR Code Sy B EEE

How to save an address in the Address Book
4o 738 ER G P A bk

Scan QR Code OR Click here
iBfEHE QR Code Sy B EEE
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